KANSAS STATE DEPARTMENT OF EDUCATION

1. Log into the Kansas Licensure Application System public access. *Please make
sure to use the same username and password that you created when you

2. Read and click on Accept in the KSDE Legal Notice box.

KSDE Legal Notice

Applications provided by the Kansas State Department of Education through this authenticated website may include data
which are protected under the Kansas Student Data Privacy Act (SDPA), as authorized by K.5.A. 72-6215 through 72-6223,
and amendments thereto, and the federal Family Educational Rights and Privacy Act (FERPA), as authorized by 20 U.S.C.
£1232g(b) and 34 CFR Part 99. By selecting Accept, you agree to comply with the provisions of these laws and regulations

along with any amendments or other relevant provisions.

COL

3. Click on 3. Fingerprint payment portal.

My KLAS Applications

Select an application from the list below.

1. KLAS - Kansas Licensure Application System

License Application

. Fingerprint Payment Portal

Log Out

4. On the left-hand side of the screen, you will see a menu tab, select the “applicant”
tab.
% Manage Applications
= Logout
=) Welcome

=) Applicant

=) Upload


https://appspublic.ksde.org/KLAS_userAuth/
https://appspublic.ksde.org/KLAS_userAuth/

5. Once you have completed the applicant page with all your
demographic information click SAVE.

Save

6. Your next step is to select the “upload” tab. You will need to upload a copy of the
KBI/FBI background waiver form, IF you mailed in the waiver form with your
fingerprint card you will need to upload a blank document into the “upload” field.

% Manage Applications
= Logout
=] Welcome

= Applicant

7. Once the waiver form has been uploaded, you will return to the “Welcome” page
for payment.

% Manage Applications

= Logout

=] Applicant

=] Upload

8. On the "Welcome” page you will see a pay option.

Applicant Form Completed Files Uploaded Next Step

06/15/23 1 Ready to Pay Pay


https://www.ksde.org/Portals/0/TLA/Licensure/Licensure%20Documents/Waiver%20and%20FBI%20Privacy%20Form%20with%20id%20verification%20NCPA%20REQUIRED%2003_2023.pdf?ver=2023-03-10-151451-110

For more information, contact:

Kansas State Department of Education
900 S.W. Jackson Street, Suite 102

Teacher Licensure Topeka, Kansas 66612-1212

(785) 296-2288
tlalicense@ksde.org

Gaa

(785) 296-3201

Kansans
CAN www.ksde.org

The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability or age in
its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The following person
has been designated to handle inquiries regarding the nondiscrimination policies: KSDE General Counsel, Office of General
Counsel, KSDE, Landon State Office Building, 900 S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.


mailto:myname@ksde.org
http://www.ksde.org/

